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Getting started for the real world 


Canada Career Week (CCW) is 
all about providing youth- and those 
who are re-entering the workforce or 
looking for new directions with the 
information and tools to make wise 
career choices. 

Getting Started is intended to 
help organizers of Career Week events, 
whether they are CEC employment 
counsellors, school guidance staff and 
teachers, or representatives of other 
groups. 

CCW 1s co-ordinated by Employ- 
ment and Immigration Canada, and 1s 
a vast, community-based effort. It 
involves Canada Employment Centres 
(CECs), individual schools and school 
boards, and businesses in all areas of 
the country. It reinforces the links 
between educators and private sector 
organizations, links that are essential 
to ensure that young people are trained 
in skills relevant to today’s labour 
market needs. 

Last year, thousands of Cana- 
dians were involved in Career Week 
events. More than 2,000 employers also 
participated, representing a wide range 
of occupations. 


“Start to Finish” theme 


This year, the theme 1s “Start to 
Finish?’ The emphasis is on the student 
completing whatever stage of educa- 
tion he or she has started, whether it 
means finishing high school or at least 
the school year. Then, the individual 
can continue with the next stage at a 
later time, in a career direction he or 
she chooses. 

Canada Career Week 1990 is 
also part of a national Stay-in-School 
initiative co-ordinated by the Minister 
of State for Youth. 

Because many traditional occu- 
pations are changing or disappearing 
altogether, the job market will demand 
more skills, more education, and more 
flexibility than ever before. At the 
same time, one of every three Canadian 
high school students drops out before 
graduation. 

Stay-in-School was designed to 
raise awareness among business people, 
educators and young people them- 
selves on the serious consequences of 
dropping out to individuals and to our 
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economy as a whole. By forging new 
partnerships and strengthening the ties 
between education and work, Stay-in- 
School hopes to help reverse the drop- 
out trend in Canada. 

This year’s Canada Career Week 
theme encourages young people to 
understand the importance of educa- 
tion in successful career planning. 
Students should be encouraged to 
build a solid foundation of knowledge 
at school before entering the workforce. 
Once they have a sound educational 
base, there is always the opportunity 
to upgrade skills or branch off into a 
new area. This will be critical in the 
labour market of the 1990s where al- 
most two-thirds of the new jobs will 
require more than 12 years of educa- 
tion and training. 


We can help you 


We want to help you organize 
activities for CCW in your community. 
Again this year, EIC has produced a 
variety of colourful and useful materials 
to help you stage an informative Career 


Week. These include posters, brochures 
and booklets, videos, banners and 
buttons. 

Getting Started magazine is filled 
with information and tips for your 
Canada Career Week. It contains 
“how-to” articles on publicizing your 
event, mounting a successful display, 
and organizing career fairs. It also gives 
examples of what other communities 
have done, and the results of their 
projects. 


Get started now! 


Order your material by 
September 14, 1990. 

CEC staff should order their 
supplies by a faxed request ora Materiel 
Management Form. Others are invited 
to use the coupon inside this magazine. 

We hope that you will find 
some new, inspiring ideas and useful 
information. It’s never too soon to 
start. Just let your imagination run 
wild, and plan your activities now for 
best results. 


Windsor’s main event: 


a career fair 


How did people 
hear about the 
Windsor career fair? 


° The mall advertised the fair, free 
of charge, on its outdoor display 
sign for three days. 


* Newspapers ran paid advertise- 
ments, one daily newspaper 
printed two news articles and a 
photo, and a community news- 
paper also printed an article. 


* Radio stations aired interviews 
and public service announce- 
ments. 


+ Local cable television aired CEC 
material, including ElC’s Zoptions 
video. 


¢ The Multi Cultural Council ran a 
short article on the Canada 
Career Week display in their 
newspaper. 


The Canada Career Week plan- 
ning committee in Windsor, Ontario, 
focused its efforts last year on a Career 
Fair for high school students. 

With “Careers in Demand” as 
its theme, the committee invited repre- 
sentatives from local industry, bus- 
inesses and educational institutions to 
participate in the three-day fair at a 
local shopping centre. 

About 2,000 high school stu- 
dents from the region were bussed to 
the mall. Following a briefing on 
Canada Career Week, they visited 
17 displays, where people working in 
fields such as engineering, health ser- 
vices, teaching, word processing, and 
accounting were on hand to answer 
students’ questions. Personnel from the 
Canadian Armed Forces, the Univer- 
sity of Windsor and St. Clair College 
also had booths. 

The Canada Career Week Com- 
mittee, composed of people from agen- 
cies and school boards with an interest 
in getting labour market information 
to youth and the public, was chaired 
by Art Roth of the Canada Employ- 
ment Centre. 


“A major objective of our 
Canada Career Week was to bring 
employers from the private sector face 
to face with students ready to talk about 
demand occupations,” says Mr. Roth. 

Last year’s fair was so successful, 
the committee decided to make it an 
annual event. However, committee 
members do see room for improve- 
ment. Using the feedback they received 
from students, teachers and people who 
staffed the booths, they pass along the 
following valuable hints to regions 
planning their first job fair. 


Organize early 


Although the committee began 
meeting bi-weekly as early as June, 
members took a while to make deci- 
sions. Windsor’s committee recom- 
mends organizing subcommittees with 
a chairperson for specific tasks. 
Determining the date and location 
should be your first priority. 

As soon as you decide which 
occupations should be featured at your 
fair, send invitations to employers and 
associations. Follow up with a phone 
call to get a commitment from them. 

Tell the school board about 
your plans far in advance and ask what 
they can do to help. 


Support your 
exhibitors 


Says committee chairman Art 
Roth: “Employers should be encour- 
aged to invest imagination and dollars 
into making their display an effective 
enticement to young career seekers.” 

Occasionally you will be deal- 
ing with professional public relations 
people. You will also be meeting with 
exhibitors who have limited experience 
in setting up a display. Organize an 
orientation session for exhibitors a few 
weeks before the event. 


Choose your location 
wisely 


Shopping centres are centrally- 
located, full of people and often pro- 
vide free space to exhibitors. Those are 
some of the reasons why the Windsor 
committee selected a mall as the site 
for its Career Fair. However, it found 
that although the fair reached a much 
wider audience than just students, the 
shopping mall atmosphere created all 
sorts of competing distractions. 
Choosing the right location for your 
fair is important. 


Consult your local EIC 
office 


Windsor’s committee found 
that regional and national coordinators 
provided helpful advice and support 
materials. 


Take care of treasured 
promotional material 


Many CECs report that their 
own posters and display panels are old 
and tired. The Windsor Centre recom- 
mends that when you acquire good 
items, take care of them on an ongoing 
basis. Store them in a safe place and 
keep them in good condition. 


Liven up your 
CEC booth 


It takes more than bright 
colours and snappy brochures to make 
your exhibit come alive - it takes good 
staff! The Windsor committee says 
“people at your booth should be very 
active verbally and physically” Select 
animated people who enjoy talking 
with others. 


People of all ages will 
be interested 


The Windsor committee 
reported that many adults stopped to 
take a look at the displays and asked 
questions. While most career fairs are 
geared to a younger crowd, people of 
all ages are often interested in switching 
careers. Be prepared for their queries. 


Look back objectively 


After the event, the committee 
received both informal and formal 
feedback. From a questionnaire, it 
learned that students wanted to see a 
broader range of occupations repre- 
sented. Teachers recommended that 
instead of each school hosting its own 
Career Fair, it makes sense to hold a 
career week for all area schools. They 
wanted to see more eye-catching 
booths, hands-on activities and greater 
interaction between students and exhi- 
bitors. 


“The Career Club gives us ideas. We hear 
about all the job possibilities and realize 
the value of doing well in school. We learn 
to put our best foot forward.’ 

- Corinne Dowling 

Grade 10, Cabot High School 


Neil’s Harbour, Nova Scotia 


Decisions! 
Decisions! 
Join the 
Club 


Canadian high school students 
will confront many choices along their 
career path. In fact, today in Canada, 
there are more than 15,000 occupations 
and 6,000 post-high school training 
opportunities. 

Guidance counsellor Charles 
Yorke at Cabot High School in Neil’s 
Harbour, Nova Scotia, has found a 
way to help students make informed 
decisions about their future. It’s called 
a “Career Club.’ Twenty-two students 
from grades 9 to 12 meet weekly at 
noon to discuss their career goals and 
plan special events for their school. 


While members meet through- 
out the school year, the Club’s high- 
light event is Canada Career Week. 

“The national focus on Canada 
Career Week is an excellent opportu- 
nity for drawing our students’ attention 
to career planning,” Mr. Yorke explains. 
“In my five years as a guidance counsel- 
lor, Ihave come across only one student 
who had a definite plan for his future. 
Young people need to be more aware 
of their skills, of the labour market and 
of job search techniques. That’s what 
our Career Club is all about.” 

Although most students are ini- 
tially attracted to the Career Club 
because they are trying to decide their 
own future, members eventually share 
what they have learned with the rest of 
the school. This is particularly true 
during Canada Career Week, when stu- 
dents assemble poster displays, arrange 


workshops and give classroom presen- 
tations on topics such as “self- 
assessment” and “non-traditional 
occupations for women.” 

“One of our most popular 
events during last year’s Canada Career 
Week was a ‘skillathalon, ” says Mr. 
Yorke. “We set up 22 booths in our 
gym, each with a three-minute task. At 
one booth, for example, students had 
three minutes to solve an equation. 
This is a practical skill learned in math 
that would be particularly useful to a 
future accountant. At another booth, 
students had three minutes to bind 
together two pieces of wood. A skill 
taught in woodworking would be 
necessary to a future carpenter.” 

The idea behind the skilla- 
thalon was to make the connection 
between the skills students were learn- 
ing in school with their practical 
applications to the work world- and 
to generate fun in the process. 

> ThegGareer aGlubmeives® us 
ideas,” says Corinne Dowling, a Grade 10 
student at Cabot High School. “We 
hear about all the job possibilities and 
realize the value of doing well in 
school. We learn to put our best foot 
forward.” 

Corinne says the Career Club 
in her school gives all students “a 
brighter outlook” on the future. 


Starting a Career Club 


Every Career Club will operate 
differently, depending on the needs 
and personalities of members, the staff 
advisor, the school and the community. 
While you will develop your own for- 
mula, here are some suggestions to get 
you started. 


1. Introduce the idea 

Establish a working group of a 
few interested students and a staff 
advisor. The staff advisor should be 
someone who 1s organized, sensitive 
to individual and group needs, and 
open to idea-sharing. 


2. Broadcast it! 

At an “open house” in the 
school gymnasium early in the school 
year, make sure the Career Club is 
represented among other clubs. This 1s 
an excellent forum to get students 
involved. They can wander around and 
talk to representatives from each orga- 
nization, and sign up for their choices. 

Sign-up sheets can be passed 
along to the designated staff advisor 
who will organize the first meeting. A 
complementary strategy 1s to advertise 
the new group on bulletin boards or 
during the daily announcements. 


3. Hold your first meeting 

Make your first get-together an 
informal discussion of what the stu- 
dents want to get out of their Career 
Club. The staff advisor might talk 
about how the Club could help mem- 
bers and other students in the career 
planning process. Remember, while 
you will be addressing serious issues, 
the Club has to be fun. Why not meet 
over a soft drink in the cafeteria? Or 
get together at a nearby park? 

Students will be attracted to the 
organization if they know they will be 
able to share their career dreams and 
be part of interesting events like 
Canada Career Week. 


4. Student involvement = success 

Listen to members’ ideas. Tap 
into their talents in the process: look 
for the speakers, artists and planners 
in the group. Allow free discussion. 
Encourage support from other mem- 
bers. When possible, follow up on their 
ideas. 


5. Get down to the business of 
career planning 
Throughout the year, address 
the important steps in the career 
planning process: 
* self assessment 
* training and occupational exploration 
* understanding trends in the labour 
market 
* strategies for expanding options and 
narrowing choices 
° making plans and setting goals 


6. Tackle these topics in 
creative ways 
Invite guest speakers. Show 
videos. Hold workshops. Take a trip to 
your local Canada Employment 
Centre. Plan activities to celebrate 
Canada Career Week in your school! 
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Publicity 
with 
panache 


You have planned everything 
down to the last detail: the material for 
Canada Career Week has arrived, the 
displays are ready, you’ve organized a 
job fair, an informal “open house” at 
the Canada Employment Centre, and 
a “job shadowing” day for interested 
high school students. 

There’s only one piece of the 
puzzle missing: publicity! You have 
worked hard, now make it pay off by 
letting everyone in your community 
know it’s Canada Career Week! 

Publicity takes advance prepara- 
tion, organization, imagination and 
professionalism. By incorporating 
some of the following ideas into your 
“action plan,” you will reach your 
audience. 


What to do before your 
publicity blitz 


Before you decide how to pro- 
mote Canada Career Week in your area, 
think about the messages you want to 
convey. It helps to have a focus for 
your campaign. Do you want people 
to be more aware of the local Canada 
Employment Centre? Should you talk 
about this year’s theme in your cam- 
paign? Should you address the career- 
related needs in your region? 


Determine your target audience 
and choose the best methods of reach- 
ing them in your community. 

Now you are ready to set up a 
publicity schedule. 


Hear Ye! Hear Ye! 


An easy, low-cost way to tell 
people about your event is to put 
posters and announcements on local 
bulletin boards and in store windows. 
Don’t miss the grocery stores, schools, 
and recreation centres. Notices should 
include event information and contact 
names at the CEC. 


Reach the students 


Ask local schools to read 
Canada Career Week information in 
their daily announcements. Encourage 
young reporters for high-school news- 
papers to write career-related features 
to celebrate the week. If there are uni- 
versity radio stations in your area, ask 
the disc jockeys and promotional direc- 
tors to announce your event, and con- 
tact the newsmagazine shows. 


Team up with local 
business 


Local businesses are often 
enthusiastic about ventures like 
Canada Career Week, and you should 
actively solicit their involvement. They 
may sponsor some of your events or 
advertising. They could put promo- 
tional messages on their static or elec- 
tronic message boards (hotels often 
have room on their signs). Businesses 
may be able to provide free space for 
your advertising in their promotional 
flyers, place mats, milk cartons and 
shopping bags. 


Invite local celebrities to 
participate 


Ask your mayor to declare a 
city-wide Canada Career Week. Invite 
politicians, announcers, athletes and 
other local “stars” to your events. 


(Make sure the press is there to cover 
it!) 


Working with the media 


Create unique events 
they will not want 
to miss! 


People in the media love a good 
story or something out of the ordinary. 
When planning Canada Career Week, 
remember to include innovative events. 
Last year in Gander, Newfoundland, 
Canada Career Week celebrations 
really took off when local CEC staff 
renovated an old airline hangar to stage 
their activities. They invited 65 exhi- 
bitors representing 90 occupations and 
attracted a crowd of 2,800 high school 
students. The media will not usually 
let an event like that pass by- if they 
hear about it! 


Hot tips: 


+ “The media” include people who work 
fortelevisionand radio stations, news- 
papers, newsletters and magazines. 
Make a list of media sources in your 
area, and don’t overlook cable tele- 
vision, ethnic radio stations and com- 
munity newspapers. 


+ Whom do you contact? Assignment 
editors, news and program directors - 
even media personalities. 

*Find out their deadlines well in 
advance of Canada Career Week. Then 
send or deliver a media kit, including 
a press release (see below), in time to 
allow them to organize coverage. 


"© Two days before your Canada Career 


Week events begin, make some quick 
telephone calls to remind the media 
to attend. 

¢ During the event, makea special effort 
to co-operate with the media. Give 
television crews and newspaper 
photographers positioning privileges 
so they can get the shots they need. 
Arrange interviews for them and be 
available for questions. 


How to prepare a 
news release 


Editors are interested in the 
who, what, when, where, why and how 
of the story. Keep it short and clear. 
Make sure you include the most import- 
ant messages of your publicity cam- 


paign. In the news release, supply the 
full names, telephone numbers and 
roles of local people involved in the 
organization of the event. Send it to 
your media contacts at least one week 
before Canada Career Week begins. 


Use public service 
announcements 


Many radio and television sta- 
tions offer free time to the community 
to announce special events. Ensure that 

ce Derm À | 
your message “makes the air” by send- 
ing it well in advance. In addition, 
newspapers often have a free commu- 
nity events column. 


“As seen on T.V”’ 


There is no better publicity 
medium than the six o’clock news. 

Tell television news directors 
about your event two weeks in advance 
and then follow up with a reminder a 
couple of days before it takes place. 
For the suppertime news, reporters will 
usually cover events until 2 p.m. 


Involve local radio 
stations 


Announcers are always looking 
for interesting ideas. Provide your local 
disc jockeys with a copy of the Job 
Futures Handbook and ask him or her 
to highlight certain occupations (espe- 
cially the unique ones) every day, 
making mention of Canada Career 
Week. 

Offer to be a guest on a local 
talk show. 


Meet the press 


Newspapers can publicize your 
event by printing photos, news stories, 
and background articles before the 
event. They may even provide free 
advertising. 

While news department dead- 
lines don’t require much lead time, 
special weekend sections may need 
material from two to four weeks in 
advance. 


“Canada Career Week ’89 was actively 
and successfully promoted this year by 
61 per cent of the British Columbia 
Canada Employment Centres. We are 
very pleased with this year’s results. Our 
offices reported increased public aware- 
ness of Employment and Immigration 
Canada’s services and better community 
relations as a result of this event.” 

- Susan Thom 

Acting Regional Manager, Public 
Affairs 

B.C. and Yukon Territory 
Employment and Immigration 


Canada 
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Doing it with pizazz on 
the West Coast 


From advertisements on milk 
cartons to job shadowing at the 
Empress Hotel to endorsements by 
rock superstars, Canada Career Week 
was celebrated with style last year in 
the B.C. and Yukon region. 

The planning began with a mar- 
keting package prepared by Regional 
Public Affairs that included the 
following generic materials: 

* a proclamation for mayors, 

* a sample news release, 

* two articles on the subject of future 
careers, 

+ speakers’ notes, and 

*two camera-ready ads from EIC 
(Employment and Immigration 
Canada) to be used as public service 
announcements. 

The Public Affairs Office also 
secured media publicity (in newspaper, 
television and radio), and arranged for 
a B.C. milk producer to print the 
Canada Career Week message on their 
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milk cartons during the first week of 
November. 

That got the ball rolling. Then 
it was up to local Canada Employment 
Centres to arrange activities in their 
own community. 


Kelowna’s contest 
brings students to 
the fair 


In Kelowna, 300 businesses par- 
ticipated in the 11th Annual Career 
Fair. Leading up to this event, organi- 
zers held theme days highlighting the 
major industries of the Okanagan 
region. 

An inter-school contest was 
held to see which school could send 
the most students to the career fair. 
The prize was a free dance sponsored 
by the local radio station. In the spirit 
of the contest, one school committee 
managed to get publicity from rock 
personalities Luba and Tragically Hip. 
Another school produced a video on 
why students should attend the Career 
Fair, while yet another’s creative writing 
students came up with a rap song which 
was played on the local radio station. 


Lotto-Jobs in Saanich 


The creative committee in 
Saanich held a lottery at its Career 
Fair, with the winners awarded the 
chance to work in their dream job. . . 
a television news reporter, an air traffic 


- controller, the operator of the Empress 


Hotel, or the manager of the Victoria 
Symphony Orchestra. 


Vernon newspaper 
gives readers a “career 
path map” 


Vernon’s CEC held a fair and 
produced a four-page supplement for 
their local newspaper that was totally 
funded by local businesses. It con- 
tained useful information on career 
planning, as well as an “interest” test 
and corresponding career path map. 

“Canada Career Week has 
become a major promotion for our 
Canada Employment Centre,” says 
Ken Smith of the Vernon Centre. “It 
has helped to raise our profile within 
the community considerably. For 


Canada Career Week 1990, we are plan- 
ning an open house, more school- 
based events, increased media coverage 
and more promotion in co-operation 
with sponsoring businesses.” 


CEC staff’s points 
to ponder 


The Vernon CEC met the parti- 
cular needs of its area by developing 
its own brochure called “Focus on Your 
Future-Points to Ponder” Here are 
some excerpts: 

+ Most new jobs are created by small 
firms and through 
ment... Ninety percent of all busi- 
nesses in B.C. have fewer than 20 
employees. . . half of these new busi- 
nesses are started by women... one 
in 10 new firms is started by people 
under 25 years of age... 

Of all the jobs created in Canada 
between 1986 and 2000, 64 per cent 
will require more than 12 years of 
education and training. 

The process of making a career deci- 
sion can take a long time. . . There 
are no easy ways Or magic answers, 
but if you do the work, you can plan 
a career that will be interesting, satis- 
fying and worthwhile. . .If you are 
still in school, make an appointment 
to talk to your counsellor. . .If you 
aren’t in school, and you need more 
information, come to the Canada 

Employment Centre. 


Career folders, games, 
posters, booklets, 
buttons... 

Look for your order 
coupon inside 


self-employ- — 


Lightening the shadows 


Have you ever joined the Cana- 
dian Coast Guard for a day? Rachelle 
Chevrette, a high school student in 
Welland, Ontario has, and as a result 
she has decided to make it her career 
after finishing her education. 

Rachelle joined the Coast 
Guard temporarily last year as part of a 
Canada Career Week “job shadowing” 
program that gives students first-hand 
experience about work in a particular 


field. 


In addition to the Canadian 


Coast Guard, the students found them- 
selves working in hospitals, with 
dentists, social service agencies, the 
regional and provincial police forces, 
and the boards of education. 

Deanna Brettle, Canada Employ- 
ment Centre employment counsellor 
and co-ordinator for the first job- 
shadowing program in Welland, said 
that as a result of their success last year, 
they will repeat the program in 1990. 
The 1989 program involved placements 
for 57 senior high school students with 
39 local employers, and was a co-opera- 
tive effort of the CEC, the local 
chamber of commerce and board of 
education, and private sector com- 
panies. 


High marks given 
program 


“Most of the students who 
reported back found the program to be 
invaluable,” Ms. Brettle said. “In their 
feedback, they rated their experiences 
to be 4.8 out of five!” In a survey taken 
by the CEC, employers responded by 
rating the program 4.2 on a scale of 
five. Both employers and students said 
they would participate again. 


They also offered suggestions 
for doing things differently. For 
example, a few said the placements 
should have been longer, and students 
should be more thoroughly screened 
to ensure appropriate placements. 
Improvements for 1990 will 
include: 
¢ Establishing CEC pre-placement ses- 
sions to help students determine their 
career interests and goals, research pos- 
sible employers and understand their 
expectations, prepare a profile of them- 
selves for the prospective employer; 

* providing employers with a student’s 
profile before placement; and 

* beginning preparations for Career 
Week in September to allow ample 
time for all arrangements to be made. 
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Display your talent 


Now is the time to start plan- 
ning for your Canada Career Week 
display! Without a vibrant exhibit, you 
could find yourself at the local Career 
Fair with your table sandwiched between 
other booths that are somehow attract- 
ing all the crowds. 

Your display should be one of 
your most effective venues for reaching 
the public. It can give people who need 
career direction a chance to stop and 
chat and see what the local Canada 
Employment Centre is all about. 

It’s also an opportunity to put 
valuable information in the hands of 
those who need it. 

But first, you have to capture 
their attention. 


The brainstorm 


Designing an effective display 
doesn’t necessarily require a great deal 
of money - it does take advance plan- 
ning, organization, and a lot of creati- 
vity. This year, we’ve distributed 
Getting Started early so you will have 
plenty of time to plan and order 
material. 

Sit down soon with some tal- 
ented co-workers to make lists, draw 
sketches, and select the brochures and 
other items you plan to order 

Throughout your planning, 
remember that you are producing a 
display for young people. Think about 
what appeals to them. 

Where appropriate, incorporate 
contemporary elements into your exhi- 
bit. If you think fluorescent-coloured 
touches to your backdrop will work, go 
ahead. Make your display more than a 
table of brochures. Make it eye-catch- 
ing and unique. Give people something 
to participate in or to watch. 


The theme 


This year’s theme centres on 
the value of education in career plan- 
ning. Look for posters, brochures and 
other novelty items that highlight this 
idea. The computer software program 
“Choices,” and the videos “Zoptions” 
would be excellent additions to your 
display. 


Using the theme as a starting 
point, decide whether you want to 
focus on careers in your region, careers 
in Canada, or a creative composite. 


The place 


Choose “heavy traffic” loca- 
tions to reach your audience. Book 
ahead to reserve the spot for your exhi- 
bit, remembering that most shopping 
centres require six to eight weeks’ 
notice. 

Visit exhibit locations in 
advance and make a list of all the items 
you will need at the sites. Some areas 
will be equipped with everything from 
“burfab” backdrops (special display 
walls on which you can attach banners 
and posters) to telephone connections. 
Other areas will come with nothing 
more than an empty space. 

Remember to consider: 

* furnishings 

* lighting 

* wiring and plugs for telephone or 
electricital outlets 

‘audio visual and demonstration 
equipment 

* table coverings, dividers, backdrops 

* how materials will be shipped to and 
from the display area 

* how and when you will assemble and 
take apart your booth 

* need for materials to be in both offi- 
cial languages. 


The people 


Staff your booth with informed, 
bilingual individuals who relate well 
to young people in particular. For a 
personal approach, have staff identify 
themselves when speaking to people 
or use nametags. 

When planning the daily sched- 
ule, keep in mind that weary staff will 
give the wrong impression. Ensure they 
get plenty of breaks. 

When Canada Career Week is 
over, thank everyone involved and ask 
them to write down suggestions for 
next year. Remember to follow up on 
people’s requests for more information 
as soon as possible. 


‘Teamwork 
is Key to 
Ottawa- 
Carleton 
success 


Partnerships. Building bridges. 
These are terms that come up often 
when talking to people involved in the 
Ottawa-Carleton  Careers-in-Focus 
month. 

Last year for the first time, the 
region’s five school boards teamed up 
to stage a co-ordinated event that laid 
the groundwork for an even bigger 
program in 1990. “We learnt that it’s 
easier to enlist the participation of 
colleges and the business community 
if we approach them as a unified 
group,’ commented Mac Prescott, for- 
merly with the Carleton Board of Edu- 
cation and now seconded to the Ottawa 
Carleton Learning Foundation as its 
president. 

The Learning Foundation is a 
body originally formed by the boards 
of education to act as a “broker between 
all educational stakeholders.” It is the 
lead organization for this year’s career 
month, again to be a combined com- 
munity effort with more business 
involvement. One of this year’s inno- 
vations: a week-long exposition 
devoted to science and advanced tech- 
nology, sponsored and run by local 
companies. 

For example, Lumonics, an 
Ottawa-based manufacturer of laser 
equipment, is playing a leading role in 
bringing high technology companies 
together for the event. Lumonics will 
present an exposition on laser physics, 
and will have their engineers explain 
the educational background necessary 
for a career in that field. 

Ralph Meehan, a former educa- 
tor who is now CEC Community 
Liaison Officer in Ottawa, says he 
advocated the community approach 
because it made sense. In fact, when it 
was proposed by the Ottawa Board of 
Education last year, it didn’t take long 
for everyone to jump on the band- 
wagon. 


“A lot of initiatives by the indi- 
vidual boards were in place, it was just 
a matter of co-ordinating them and 
putting our collective resources 
together,” Mr. Meehan said. 


Careers-in-Focus Month 


Planning and preparation 
began in April, and involved represen- 
tatives from all the boards, the provin- 
cial ministries of education and skills 
development, the Ottawa Board of 
Trade, and Employment and Immigra- 
tion Canada. Because the scope of 
events was too ambitious for one week, 
the committee opted to change career 
week to career month: Careers-in- 
Focus Month. 


fee ef a 
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They decided that all those 
involved would pool their efforts in six 
main areas, while school boards would 
encourage individual schools to arrange 
their own activities as well. “There were 
events going on at all levels during the 
month,” Mr. Meehan explained. 

The shared responsibilities 
included: a single media campaign; 
pooling of resource materials about 
career education; a university infor- 
mation program organized with uni- 
versity liaison officers; a one-day event 
for non-university-bound students focus- 
ing on community colleges, apprentice- 
ship and employment opportunities; 
co-ordination with EIC in developing 
the concept; EIC publications, other 
materials and support; participation of 


the provincial ministry in charge of edu- 
cation and skills development. 


The benefits 


What were some of the benefits 
of last year’s experience? “The month 
was a Catalyst for refocusing attention 
on careers and career fairs. It got people 
involved in the idea, as well as the 
month,” commented Terry West, Vice 
Principal of Career/Work Education 
at the Ottawa Board of Education. It 
also triggered imaginations at the 
schools to use career materials that 
dovetailed with their own, he observed. 

Last year, the Ottawa Board ini- 
tiated the umbrella approach after 
Mr. West became inspired by the con- 
cept as the result of a workshop given 


Wer pero 7 a 


by John McCormick of EIC. Mr. West 
led the effort to involve the others in 
the educational community. 

For his own board of education, 
Mr. West put together kits of the mater- 
ials produced by EIC, and did a “direct 
sales” campaign to all elementary 
schools and high school English 
department heads. With EIC’s permis- 
sion, the board reproduced 50 English 
and French versions of the Zoptions 
video so that the schools could have 
their own copy. Personally approaching 
teachers helped to generate interest and 
enthusiasm, Mr. West believes. 

And as they gear up for bigger 
and better things in 1990, everyone 
agrees that there 1s power in partner- 
ships. 
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A CEGEP 
perspective 


As far as Ginette Harvey of the 
Canada Employment Centre at CEGEP 
de Baie Comeau is concerned, Canada 
Career Week isn’t too much of a good 
thing. After organizing a very successful 
week on campus last year, she recom- 
mended that it be extended. In fact, 


she decided to continue the event with* 


a Career Day in January. 

Her program for 1989 included 
a kiosk full of career information which 
she herself wrote, as well as hand-outs 
from the CEC; the photo essay contest; 
and an “open house” for high school 
and college students. 

“Zoptions” was one of the big 
hits of the event. “We showed it at the 
information kiosk, and it was extremely 
well received. The only drawback 1s 
that it is not geared for college stud- 
ents,” Mrs. Harvey added. She has also 
loaned it to secondary school teachers 
in the area. 

One disappointment was the 
lack of participation in the “Snap Your 
Future” photo contest, even though it 
was well publicized in the community. 
She attributes this to the fact that there 
was a teachers’ strike at the time. 

Among her recommendations 
is that materials produced for Career 
Week, such as posters, should use lively 
colours that appeal to young people. 
Another suggestion: a college-age 
version of “Zoptions.” 

“We have to do more to explain 
the world of work to them. Many feel 
insecure about their career future,” she 
noted. 
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Indian communities and 
Canada Career Week 


Indian youth live in a world 
somewhat different from that of other 
young Canadians. Their communities 
are shaped by distinct social and eco- 
nomic influences, and cultural values. 

For this reason, career planning 
programs for Indian high school stud- 
ents have to tie in with both their own 
traditions and their everyday reality. 

Today Indian communities are 
in the midst of exciting changes. They 
are planning the road to self-govern- 
ment and self-reliance, based on their 
own traditions and culture. Indian 
high school students will have a share 
in these developments, and Canada 
Career Week should provide the oppor- 
tunity for them to plan their future 
in the work world as part of their 
community. 


To plan a Career Week 
for Indian youth: 


1. Consult with community 
leaders 

Show that achieving their com- 
munity goals depends on the talents, 
skills and leadership of their own 
people. Involve Indian elders, chiefs 
and community leaders as consultants 
and participants in both planning and 
carrying out events. 


2. Show the variety of possible 
careers 

Band and Tribal Council gov- 
ernments are responsible for a wide 
range of educational, social, welfare, 
housing, health and economic devel- 
opment programs. Plan activities show- 
ing that Indians belong to the whole 
range of occupations that run programs 
on the reserves for the Band and Tribal 
Council governments. For instance, 
reserves need managers, program 
administrators, health workers, forestry 
and agriculture specialists, teachers, 
engineers and architects. 


3. Point out options in the public 
service 

As well as explaining the Band 
and Tribal Council government and 
its services, there can be presentations 
on the role and activities of the Depart- 
ment of Indian Affairs, Employment 
and Immigration Canada, Medical Ser- 
vices Branch, and provincial agencies 
in the life of Indian communities. 
Stress that native people are employed 
by these and other public service 
agencies. 


4. Show the opportunities in 
business 

Involve managers and workers 
from existing businesses on the reserve 
and from nearby municipalities. Show 
both the skills and commercial sides 
of the traditional Indian occupations 
of trapping, hunting, fishing and 
craftwork. 


5. Alert provincial school 

principals to Indian 

youth’s needs 

Since most Indian high school 

students are enrolled in provincial 
schools, it is important that these 
schools take the Indians’ special career 
opportunities into account when plan- 
ning career weeks. 


Career folders, games, 
posters, booklets, 
buttons... 


Look for your order 
coupon inside 


Career materials: yours for the asking 


CEC staff 


Please place your order by fax 
to (819) 997-6471, or by using a Mater- 
ial Management Order Form if you 
have not already ordered through 
your regional manager of public 
affairs. 


Others 


Please use the coupon to order 


any of the materials you require for 
Canada Career Week, described below. 


Materials specially 
designed for Canada 
Career Week: 


* A poster with the CCW theme “Start 
to Finish” Warehouse number 
Y-038/6/90. 

° A folder to accompany the poster, 
explaining the theme intent and 
CCW philosophy. Warehouse num- 
ber Y-037/6/90. 

¢ Buttons promoting the CCW theme. 

¢ “Smart Moves to a Bright Future,” a 
colour folder with a clever, career- 
related snakes-and-ladders game. 
Warehouse number WH-3764. 

° “Careers in Focus: The 21st Century 
Pioneer,” a colour folder describing 
why career planning is important in 
the changing labour market. Ware- 
house number Y-017/7/89. 

° “Jobs for Your Future,” a magazine- 
style career guide with practical job- 
related articles, an interest quiz and a 
career game (in English only). 

* A banner that reads “Canada Career 
Week 1990”. This would be useful to 
identify your booth at a job fair. Ware- 
house number Y-039/6/90. 

* Zoptions: Focusing on Your Future, 
a 10-minute video (Beta, VHS or 
3/4-inch) that has received “rave” 
reviews by all who have seen it. 
Designed in a game format using a 
video arcade setting, it explores the 
work world and stresses the need for 
an education. You may order it by 
sending a blank video casette to: 
Distribution and Enquiries, Public 
Affairs, Employment and Immigra- 
tion Canada, Phase 1V, Level “O”, 
140 Promenade du Portage, Ottawa- 
Hull, K1A OJ9. 


General career-related 
materials: 


° “Hot-100: A Quick Guide to Federal 
Programs and Services for Youth,” a 
booklet with comprehensive infor- 
mation on more than 100 youth pro- 
grams and services in the areas of 
education, training, employment, 
business and travel. Warehouse 
number Y002/3/90. 

°“Job Futures- The Handbook,” a 
practical booklet describing the out- 
look for more than 200 occupations 
in Canada to 1995. Warehouse 
number WH-3-695-E/7/89. French 
version warehouse number WH-3- 
695-F/7/89. 


Don’t forget to order by Septem- 
ber 14, 1990 to ensure that you 
will receive your materials on 
time. 


Item 
Y-037/6/90 


Y-038/6/90 


Y-039/6/90 


WH-3764 


Y-017/7/89 


Y-002/3/90 


WH-3-695-E/7/89 (Job Futures English) 
WH-3-695-F/7/89 (Job Futures French) 
Jobs For Your Future (English Only) 


Buttons Canada Career Week 1990 


Name 


ORDER COUPON 


(CCW 1990 folder) 

(CCW 1990 poster) 

(CCW 1990 banner) 
(folder Smart Moves. . .) 
(folder Careers in Focus...) 


(Hot 100) 


Organization 


Address 


Postal Code 


Tel. no 
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Resources 


Jazz up your Canada Career 
Week displays and events with some 
free government publications and 
posters! Any or all of these pamphlets, 
posters and paraphernalia may be 
ordered in bulk by sending the name 


and warehouse number (where applic- 


able) of the publication to the addresses 
indicated. 


Agriculture Canada 

930 Carling Avenue 

Ottawa, Ontario 

K1A 0C7 

- Careers in the Agri-Food System 
No. 5200E 


Atomic Energy of Canada Ltd. 

Public Affairs 

344 Slater Street 

Ottawa, Ontario 

KIA 054 

- Women in Science © Engineering at 
AECL Research Company 

- Bringing Technologies Together 


Canadian Advisory Council on the 
Status of Women 
Boxlo4iz tation ba 
Ottawa, Ontario 
KIP SRS 
- Women, Paid/Unpaid Work and Stress 
- Caring for Our Children 
(88- S- 153) 
- Shocking Pink Paper 
(88- G- 150) 


Return address 
for order coupon 


John McCormick 


Career Information Branch 
Employment and Immigration Canada 
140 Promenade du Portage, 5th floor 
Hull (Quebec) K1A 0J9 


2! 
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- The Equality Game: Women in the 
Federal Public Service 
(88-S- 147) 

- Women Entrepreneurs 
(88-E- 129) 

- Pay Equity 
(87-E- 143) 

- Women and Income Tax Reform 
(87-E- 125) 

- Planning Our Future: Do We Have To 
Be Poor? 

(86- E- 117) 

- What Will Tomorrow Bring?: A Study 
of the Aspirations of Adolescent Women 
(85-S- 113) 

- Homemaker Pension 
(85- E- 111) 


Economic Council of Canada 
PROMOS? 
Ottawa, Ontario 
K1P 5V6 
- Good Jobs, Bad Jobs, Employment in the 
Service Economy - Highlights 
No. EC22-164/1990E 


Canadian Human Rights Commission 
320 Queen Street 

Ottawa, Ontario 

KAS EA 

- Guide to Your Rights 

- What 1s Harassment? 

- Harassment 

- Employment Equity-Fair-Play at Work 
- The Canadian Human Rights Act 


Energy, Mines and Resources Canada 
Communications Branch 

580 Booth Street 

Ottawa, Ontario 

K1A 0E4 

- The Earth Scientists 


External Affairs and International 

Trade Canada 

Attn: Special Personnel 

Operations Group 

125 Sussex Drive 

Ottawa, Ontario 

KIA 0G2 

- The Foreign Services: Taking You 
Around the World 
(pamphlet & booklet) 


Department of Fisheries and Oceans 

Communications Directorate 

200 Kent Street, 14th Floor 

Ottawa, Ontario 

KIA 0E6 

- Careers in Canada’s Department of Fish- 
ertes and Oceans— A Sea of Opportunities 
(FS 23-22/1988) 


Indian and Northern Affairs Canada 

Public Enquiries Kiosk 

Department of Indian Affairs and 

Northern Development 

Ottawa, Ontario 

KIA 0H4 

- Let’s Build our Future Together (posters) 
QS-5155-006-EE-A1 

- Native People are People with Skills 
QS-5155-002-EE-A1 
QS-5155-003-EE-A1 

- Response to the Review of the Post- 
Secondary Student Assistance Program 
QS-5256-000-BB-A1 

- Post-Secondary Student Support Program: 
Proposals for Change 
QS-6047-025-EE-A2 

- Share our Success 
QS-T003-000-BB-A1 


House of Commons 

Public Information Office, Room A, 

A-001 

180 Wellington Street 

Ottawa, Ontario 

K1A 0A6 

- The House of Commons Page Program 
(Fact Sheet) 

- The Parliamentary Guide Service 
(Fact Sheet) 


National Defence 

National Defence Headquarters 
Ottawa, Ontario 

KIA 0K2 

Contact your local recruitment centre 
for more information. 


National Research Council Canada 
Personnel Branch 

Montreal Road 

Ottawa, Ontario 

K1A OR6 

- Introduction to the National Research 


Council of Canada 


Royal Canadian Mounted Police 
Recruiting Branch 

1200 Vanier Parkway 

Ottawa, Ontario 

K1A OR2 


- Career opportunities 
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